
THE CORPORATION OF THE DISTRICT OF SAANICH

SPECIAL EVENT PERMIT

All organizations planning a race, a marathon, a parade, etc., that
require the use of Municipal roads, or a parachute jump that requires
the use of Municipal property, must apply to the Municipality for
permission.

Please complete the application and return to the
Municipal Clerk’s Office

Fee: $25

Make cheque or money order payable to
The Corporation of the District of Saanich. 

Note: Events requiring road closures need Council approval.       Applications must be received at least 12
weeks prior to the event.       For events not requiring road closures,  applications must be received at least
6 weeks prior to the event.  For events that include a parachute jump, confirmation must be provided
that the skydiving company has reviewed and agreed to the proposed landing site.

Important: All applications must include Proof of Liability Insurance Coverage in the amount of
$2,000,000 covering the organization & its members, officers and employees, all
participants in the event and adding the District of Saanich and the Saanich Police
Board and their respective employees as named insureds.

Name of Organization: ____________________________________________________________________ 

Contact Person: ___________________________ On site contact: ____________________________

Name of Event: ____________________________________________________________________

Mailing Address: _____________________________________ Postal Code ____________________

Phone: ________________  Cell: _______________  Fax: _____________________

EVENT: Date & Time: ______________________________________________________________

Starting/Finishing Point:          ___________________________________________________

Map Attached: 9 Yes 9 No

Est. # of participants: ______________      Est. # of spectators    _____________________

How will any affected neighbours or businesses be notified, and when? __________________

__________________________________________________________________________

Type of Event: (check all that apply)

9 Race (timed event) 9 Pedestrian (walking/running)

9 Cycling 9 Charity or Non-Profit Event

9 Parachute Jump 9 Other _____________________________

The Permittee shall indemnify and save harmless the Corporation of the District of Saanich from
all claims, demands, suits, actions, liabilities, judgements, costs & expenses whatsoever which
may, in any way, arise out of the granting of this Permit.

see over     ¸̧



District of Saanich, 770 Vernon Avenue, Victoria, B.C.   V8X 2W7
Phone: (250) 475-1775     Fax: (250) 475-5440

TRAFFIC CONTROL:

Will any road closures be required: ë Yes ë   No

IF YES, PLEASE NOTE THAT COUNCIL APPROVAL IS NECESSARY  AND THE ORGANIZATION
WILL BE OBLIGATED TO PAY  FOR  POLICE ATTENDANCE TO STOP AND CONTROL TRAFFIC.

A. Please note that Police (or in some cases Certified Traffic Control Persons*)  will be required at:
• all signalized intersections
• all intersections considered major by the Administrative Traffic Committee
• any location not considered suitable for private traffic monitors (marshals)

          
B. Other intersections:

• lower volume intersections and areas requiring low to moderate traffic control may be
regulated by Certified Traffic Control Persons* 

• locations requiring an “informational” level of traffic direction may be monitored by volunteer
personnel who have been suitably trained

C. Certified Traffic Control Persons * - please provide names and proof of training

Any further details: ________________________________________________________________________

_____________________________________________________________________________________

KK Signature: _________________________________    Date: ___________________________________

For Office Use Only:
Date Received: __________________ Reviewed by Police _________________________

Reviewed by Parks Division ___________  Reviewed by Recreation Dept. ____________

Reviewed by Clerk’s Office: ___________________ Date Approved: _________________

Police Assistance: ___Yes/No____Certified Traffic Control Persons: ___Yes/No_______

The information on this form is collected for the administrative and/or operational functions of the District of Saanich, as
authorized by the Local Government Act.   This information will be used and  maintained  in accordance with the Freedom
of Information and Protection of Privacy Act.  Should you have any questions regarding this issue, please contact Saanich’s
Information and Privacy Team at (250) 475-1775.

If you have any questions, or require further information, please phone either:
F Municipal Clerk’s Office - 475-1775
F Police Department - Traffic Safety Unit - 475-4321
F Parks Division - 744-5341 (for events in Municipal Parks)
F Recreation Services Dept. - 475-5422  (for events at Cedar Hill Golf

 Course or recreation centres)


