
District of 
Saanich

Mayor and Council

Administration Department

Corporate Services Department

Engineering Department

Fire Department

Legal Department

Parks and Recreation Department

Finance Department

Planning Department

Police Department Municipal Administrator

Purchasing Department
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Administration Department

Municipal 
Administrator

E535

Administrative 
Assistant

to the Mayor E544

Admin. Assistant 
to the Municipal 

Administrator E545

November 2007



Corporate Services Department

Director, Corporate
Services E512

Human Resources
Division Legislative Division

Manager, 
Human Resources E564

HR
Advisor E539 (3)

HR Officer (2)
E577

Manager of Legislative Services/
Municipal Clerk E534

Senior Committee
Clerk C881(5)

Committee Clerk C763

Committee
Clerk Assistant C764

Archives Research 
Assistant C715

Archives Supervisor
C324

Deputy Municipal
Clerk E509

Clerical Floater Pool –
Clerk Typist I C743

HR Administrative Assistant
E548

HR Records
Assistant E540

HR Assistant E538 (2)

November 2007

Human Resources Legislative Services



Finance Department

November 2007

Director of Finance
E505

Accounting/Payroll Corporate Projects Information 
Technology

Deputy Director of
Finance E5104

Manager Financial 
Services

E503

Safety DivisionRevenue Services

Administrative 
Assistant  C876

Account Clerk II 
C701 (2) Accountant C702 Payroll/supervisor

Payroll Clerk III 
C739

Payroll Clerk II 
C758

Data Entry/File Clerk 
C963

Manager, Revenue 
Services E555

Revenue Collection
Section

Utility Billing Section

Safety Manager 
E543

Safety Section

Corporate Projects 
Coordinator E567

Manager of 
Information

Technology E531

OH & S Advisor 
C837 (2)

Clerk II– OH & S 
C968

Network Computing

Client Support

Business Systems

Switchboard

Clerk Typist II –
Data Entry 

C749

Financial Systems 
Coordinator

C983



November 2007

Manager of Revenue Services

Supervisor - Revenue Collection 
C904

Supervisor - Utility Billing 
C923

Clerk, Utility Billing/Data Entry 
C746 (2)

Water Meter Reader
C921 (2) 

Secretary – Revenue Services
C873

Senior Revenue Clerk 
C718

Cashier/Revenue Collection C730

Revenue Clerk/
Cashier C744 (2)

Clerk – Tax C756

Utility Billing SectionRevenue Services



Information Technology 
Division

Manager of 
Information

Technology E531

Coordinator of
Network

Computing E507

Senior Network
Specialist C947

Database 
Specialist C769

Fire Computer 
Systems

Technician C965

Network 
Specialist C903

Client Support 
Coordinator C883

Client Support
Specialist  C761(3)

Business
Systems

Coordinator C884

Business 
Analyst  C726 (3)

Internet 
Specialist C790

Business Systems 
Technologist C989

Telephone System /
Reception 

Supervisor C906

Reception C907

Information Technology 
Clerk
C325

November 2007



Director of 
Engineering E511

Manager, 
Underground

Services

Manager, 
Development &

Municipal Facilities

Manager of 
Public Works

Stormwater
Section

Manager,
Transportation

Waterworks
Section

Administrative
Assistant C704

Secretary
Engineering C874

Clerk Typist/
Recycling

Coordinator C745

Secretary
Budget Control 

Clerk C737

Customer Service/ 
File Clerk Typist 

C807

Public Works

GIS Section Sanitary Sewage
Section

Transportation
Section Drafting Section Development 

Section

Facility Operations
Section

Design Services
Section

Survey Section

Engineering Department

November 2007



November 2007

Manager,
Development & Municipal Facilities 

E523

Development Section Facility Operations Section

Development Coordinator 
C772

Manager of Facility Operations 
E529

Engineering Technician IV
C788 (4)

Development Aide
C773

Facility Operations Supervisor
C804

Technical Services
Supervisor   C905

Tradesperson III
Certified Painter  C916

Facility Technician 
C805

BSW – 1 Supervisor 
C722

BSW 1 C734 (9)

Development and 
Municipal Facilities



Transportation

Manager of 
Transportation E526

Transport Design Services

Drafting

Engineering
Technician IV (2)

C788 (3)

Planning Designer
C787

Engineering 
Technician IV (3)

C788 (2)

Drafting 
Technician III C778

Drafting 
Technician II C776(2)

Engineering
Technician V  (2)

C789

November 2007



Manager, 
Underground Services

E575

Storm Water Waterworks Sanitary Sewer GIS Section

Engineering 
Technician V C789

Engineering 
Technician V C789

Engineering 
Technician V C789 Engineering Technology 

Coordinator C791

Geomatics Technologist 
C879 (3)

Chief Surveyor 
C738

Senior Surveyor 
C892 (2)

Surveyor 1 
C901

Survey Assistant 
C900 (2)

Survey Section

November 2007

Underground 
Services



Public Works 
Division

Manager, 
Public Works E566

Waterworks
Section

Storm and Waste 
Water Section

Roads 
Section

Administrative 
Coordinator

E557

Administration
Supervisor C766

Solid Waste
Section

Manufacturing
Section

Electrical
Section

Clerk Typist II –
Data Entry (2) C753

Relief Clerk
C977

First Aid Attendant
Telephone Operator 

C808

November 2007



Manager of Storm and
Waste Water Systems

E551

Administration

Maintenance -
Foreman C811

Construction –
Foreman C811

Operations Clerk –
Storm & Wastewater C752

Chargehand II –
Public Works C733 (2)

Equipment Op IV S&WW 
C799 (2)

Pipelayer/
Fitter II  C840 (4)

Equipment Op III – Truck 
C797 (2)

Chargehand I – PWC737

Asst. Maint. Equipment
Operator III – S&WW C959 Pipelayer/fitter I C839 (5)

Asst. Wastewater 
Facility Technician C940

Asst. Service Maintenance 
Technician – S&WW C831

Asst. Maintenance Equipment
Operator III – S&WW C959

Pumps –
Foreman C811

Tradesperson III Certified 
S&WW   (1) C917

Tradesperson I (2) C910

Assistant Service Maintenance 
Technician (1) C831

November 2007

Storm and Waste 
Water Systems



Manager, 
Waterworks E552

Administration

Maintenance -
Foreman C811

Tech-Ops –
Foreman C811

Construction –
Foreman C811

Chargehand II –
Public Works C733 (3) Equipment Op IV C799 (2)

Pipelayer/
Fitter II C840 (2)

Equipment Op III – Truck 
C797 (2)

Chargehand I – PW C732 Tradesperson III –
Non-certified C919

Clerk – Waterworks C750

Tradsperson II C978(4) Pipelayer/Fitter II C840 (3)

Pipelayer/Fitter 1 C839 

Assistant Waterworks
Operations Technician C716(2) Tradesperson II C978

Pipelayer/Fitter II C840 Water Quality Operator 
C722 (2) 

Labourer C824

Waterworks

November 2007



Manager, Roads
E553

Administration

Maintenance -
Foreman C811

Construction –
Foreman C811

Chargehand II –
Public Works C733(2)

Chargehand I PW
C732 (1)

Equipment Operator IV
- Roads CC799

Equipment Op III 
– Truck C797(2)

Chargehand I – PW 
C732(3)

Maintenance Worker II -
Roads C830(5)

Clerk – Roads C757

Equipment Operator III
- Sweeper C800 Labourer – Roads C824 

Maintenance Worker II
Roads C830 (2)

Equipment Operator II
Snow & Ice  C326

Manager, Solid 
Waste Services 

& Fleet Centre E550

Administration

Compost

Collection

Foreman C811

Maintenance Worker –
SWS C958 (1)

Equipment Op III - SWS 
C798 (20)

Compost Attendant C774

Clerk I – Refuse C754

November 2007

Solid Waste Services 
and Fleet Centre

Roads



Manager of 
Electrical E563

Administration

Foreman –
Electrical C811

Traffic Signal
Technician C920

Electronics 
Technologist C784

Tradesperson III –
Certified Electrician 

C783(6)

Electrical 
Worker II C780 (2)

Clerk Typist I –
Electrical C743

Manager of 
Manufacturing E562

Foreman (Certified) 
Sign Shop C811

Foreman, Certified –
Carpentry C811

Tradesperson III –
Certified Carpenter 

C914(4)

Tradesperson III –
Non-certified C919

Tradesperson III –
Non-certified

– Sign Installer C924 (2)

Tradesperson III –
Non-certified -

Sign Manufacturer C931

November 2007

Manufacturing
Electrical



Director of Planning
E536

Manager of 
Community Planning

E530

Manager of 
Environmental 
Services E527

Subdivision 
Coordinator C960

Manager of 
Inspection 

Services E532

Administrative
Assistant 

C704

Supervisor of 
Strategic Planning

C970

Supervisor of 
Local Area Planning 

C970

Planner 1 C842 

Research Planner  
C941 (.5)

Planning Technician
C962 (2)

Planner 1 C842 (3)

Development
Assistant C759 (2)

Environment 
Planning Officer

C792 (2 PT)

Env. Education
Officer C793
(Job Share)

Development 
Assistant C759 Inspection Services Bylaw Enforcement 

& Business Licence

Planning Production 
Clerk C954

Planning Clerk 
C845 (2)

Planning Assistant 
Clerk 

C974 (.6)

November 2007

Planning 
Department



Manager of Inspection 
Services  E532

Inspection Services Bylaw Enforcement 
& Business Licence Inspection Administration

Sr. Plumbing Inspector
C885

Sr. Bylaw Enforcement 
and Licence Officer C889

Supervisor Inspection 
Administration C986

Permit Coordinator
C966 (2)

Sr. Building Officer
C887 (2)

Building / Plumbing
Inspector C725 (5)

Bylaw Enforcement and Licence 
Officer C728 (3)

Inspection Booking Clerk
C821

Inspection Assistant/
Customer Service C946

Customer Service /
File Clerk C768

Records Mtce /
Customer Service C836

Customer Service/File Clerk
Auxiliary C768

Bylaw Clerk
Typist II C740

November 2007

Inspections



Fire Chief

Deputy Fire Chief

Administration 
Division Mechanical Division Suppression – Rescue 

Division Training Division Fire Prevention 
Division

Administrative 
Assistant 
Fire C703

Senior Mechanic 
Fire Fighter Fire Prevention 

Assistant Chief  F235

Captain Inspector
Fire Prevention F225

Mechanic 
Fire Fighter

Saanich Emergency 
Program

Deputy Emergency
Coordinator

Volunteer 
Coordinator

Emergency Program 
Secretary

Fire Secretary (2.5) Administrative
Secretary

Lieutenant Pre-Planning
& Public Education

Lieutenant Inspectors
F210 (4)

November 2007

Fire Department



Suppression – Rescue
Division

Communications Section Platoon 1 Platoon 2

Fire Lieutenant 
Communications F200

‘A’ Battalion Chief ‘B’ Battalion Chief ‘C’ Battalion Chief ‘D’ Battalion Chief

Alarm Dispatchers (8)

Hall 1, 2, 3
Staff = 23
B/Chief

+
Captains,

Lieuts,
Fire Fighters

Hall 1, 2, 3
Staff = 23
B/Chief

+
Captains,

Lieuts,
Fire Fighters

Hall 1, 2, 3
Staff = 22
B/Chief

+
Captains,

Lieuts,
Fire Fighters

Hall 1, 2, 3
Staff = 22
B/Chief

+
Captains,

Lieuts,
Fire Fighters

November 2007

Suppression -
Rescue Division



Legal Department

Municipal Solicitor
E533

Lands 
Commissioner E520

Admin. Assistant to the 
Municipal Solicitor E547

Property Officer 
C857

Administrative 
Assistant – Lands C872

Risk Manager
E543

Claims Analyst
C865

Secretary – Risk Management
C871 (PT)

November 2007



Parks and Recreation 
Department

Director of Parks 
and Recreation E514

Manager of 
Recreation Services

E559

Saanich 
Commonwealth Place

Golf Course Manager
E518

Parks Manager
E537

Pearkes 
Recreation Centre

Gordon Head
Recreation Centre

Cedar Hill
Recreation Centre

Community 
Services

Superintendent
– Golf Course C812

Chef C930

Urban Forestry, Horticulture 
and Natural Areas

Construction & 
Maintenance

Secretary
- Golf Course C868

Park Planning & 
Design

Recreation
Administration

Parks Referral Coordinator

Parks Administration

November 2007



Recreation 
Administration

Manager Recreation
Services E559

Recreation Systems Specialist
C862

Marketing & Communication
Specialist C322

Recreation Program Secretary 
C863 (2)

Recreation Marketing Production Clerk 
C868

November 2007



Saanich Commonwealth 
Place

Manager SCP E522

Secretary SCP C869
Admin

Deposit 
Merchandise 
Clerk C770

Aquatics

Programmer III 
C856

Dry Land
Programs

Programmer II 
C855(1.8 FTE)

Facility Operations

BSW II C724 (10)Programmer I 
C854 (1.65 FTE)

Programmer I 
C854(3.0 FTE)

Recreation 
Clerk  C861(2.1)

Recreation 
Receptionist 
C862 (6.3)

Cashier – Recreation
C731 (6.99)

Aquatic Team
Leader C301

(4.7 FTE)

Aquatic 
Instructor II C303

Lifeguard C313

BSW I C734

BSW II - Supervisor
C723

Program Technician –
Recreation C852

Technical & Building
Operations Supervisor

C995

Facility Technician
C805

November 2007



Pearkes 
Recreation 

Centre

Recreation Centre
Manager E542

Administration Skating

Programmer II 
C855

Programs

Programmer II
C855 (2)

Facility Operations

BSW II
C724(6)

Programmer I 
C854 (2)

Program Technician
- Skating C852

BSW I 
C734 (1)

BSW II - Supervisor
C723

Skate Attendant
C317 SEASONAL

Secretary Recreation 
C878

Recreation Clerk 
C861

Recreation
Receptionist 

C862 (4)

November 2007



Gordon Head 
Recreation Centre

Recreation 
Centre Manager 

E542

Recreation
Secretary C878 Aquatics

Program 
Technician (2) C852

Dry Land
Programs

Programmer II
C855 (1)

Facility Operations

BSW II
C724 (6)

Programmer I
C854(2)

Recreation 
Clerk C861

Recreation
Receptionist 

C862 (4)

Lifeguard
C313 (3)

BSW II - Supervisor
C723

Programmer II
C855

Programmer I
C854

November 2007



Cedar Hill Recreation 
Centre

Recreation Centre
Manager E542

Secretary 
Recreation C878 Programs

Programmer II
Community Programs

C855 

Facility Operations

BSW I 
C734 (4)

Programmer I
Fitness/Weights/Health

C854

Booking Clerk 
-Recreation 
-C721(PT)

Recreation
Receptionist 

C862(3)

BSW I - Supervisor
C722

Program Technician
Pottery
C 852

Food & Beverages

Food & Beverage 
Host Supervisor

C323  (.6 PT)

Food & Beverage 
Host II

C308-CH Aux

Programmer II
Racquets & Sports

C855

Auxiliary & Contact 
Staff

November 2007



Community Services

Manager,   Community Services
E524-JS

Programmer II (2)
C855

Community Events
Specialist

C987

Programmer II:
Volunteers
C855 (.5)

Programmer II:  
Youth Services 

C855

Community Arts Specialist
C990

Programmer I:
Backdoor (GH)

C854

Programmer I:
Upside (SCP)

C854

Programmer I:
Flipside (GRP)

C854

November 2007



Cedar Hill 
Golf Course Golf Course 

Manager E518

Superintendent –
Golf Course C812

Secretary –
Golf  Course C868

Assistant Superintendent –
Golf Course C735

Chef 
C930

Food and Beverage
Host II C308 (3)

Food and Beverage
Host III C309 (2)

Cook 
C320 (2)

Associated with CHRC
BSW I C734 (2)

Greenskeeper
Horticulturist C981

Golf Course Mechanic
Greenskeeper C976

Food and Beverage
Host I  C307

Greenskeeper II
C817 (2)

November 2007



Parks Division
Parks Manager

E537

Park Planning & 
Design Manager

E572

Urban Forestry, 
Horticulture 

and Natural Areas Mgr
E571

Parks Referral Coordinator
E556

Arboriculture

Horticulture

Maintenance

Construction

Park Planner/Designer
C973 (2)

Landscape Tech (.5)
C825

Administrative Supervisor
C750

Parks Secretary
C875 (1.5)

Construction and 
Maintenance Mgr

E571

November 2007



Urban Forestry, Horticulture 
and Natural Areas Mgr

E571

Arboriculture Horticulture

Arboriculture
Foreman C708 Foreman C811

Chargehand Parks 
C736

Arborist 
C710 (2)

Arborist II 
C712(3)

Arboriculture 
TechnicianC709

Gardener III 
C815 (7)

Arboriculture Inspector
C707

Chargehand Parks 
C736

Construction & 
Maintenance Manager

E571

Maintenance Construction

Foreman C811

Chargehand – Parks 
C736 (2)

Equipment Operator III –
Hydro Mower C796

Equipment Operator II 
C975 (5)

Foreman C811

Tradesperson III
Non Certified C919

Tradesperson II
C911

Tradesperson III –
Certified Painter C916

Tradesperson III –
Certified Mechanic C912

Parks Worker II 
C835(2)

Chargehand - Parks 
C736

Tradesperson 3 –
Certified

Carpenter C914

Tradesperson I
C910

Equipment Operator II 
C795 (2)

Parks Worker III
C909 (2)

Maintenance Worker –
Parks Refuse 

C958 
November 2007 

Urban Forestry, Horticulture 
and Natural Areas

Construction & 
Maintenance



Purchasing Department
Director of 
Purchasing

E515

Purchasing Fleet Stores

Administrative
Assistant C877

Print Room

Mail and Printing
TechnicianC892

Stores Supervisor
C894 

Senior Stockperson
C891

Stockperson 
C893 (2)

Manager, SWS &
Fleet Centre

E550

Foreman 
C811(2)

Tradesperson III –
Certified

Mechanic C915(6)

Auto Parts Person
C720

Buyer 
C727 (2)

Buyer/Clerk
C950 

Clerk II
C741

Clerk I
C748

Auto Parts Clerk –
Certified C719

November 2007



Police Department

Chief Constable
PE201

Deputy Chief
Constable PE202

Executive Assistant 
to the

Chief Constable E501

Administrative Assistant
to the Chief 

Constable E546 (1.5)

Uniform Division
Police Inspector PE203

Detective Division
Police Inspector PE203

Administration Division
Police Inspector PE203

Staff Development
Division

Police Inspector PE203

Staff Development 
Clerk C760

Sergeant P148t

Public Information Officer
Constable 1st Class P137

Professional Standards,
Audits and Plans Division

Police Inspector
PE203

Sergeant
P148 Constable P137

November 2007



Uniform Division

Police Inspector 
PE203

Community 
Liaison

Platoon A, B, C, D

Administrative 
Assistant C932

Traffic Safety
Unit

Crime Prevention

School Liaison

Canine

Bike Squad

Staff Sergeant 
(1 each Platoon)

Sergeant 
(2 each Platoon)

Constable
(13 each Platoon)

Staff Sergeant

Sergeant

Constable (13)

Staff Sergeant

Sergeant

Constable (5)

Sergeant

Constable (4)

Constable Coordinator of
Volunteers C762 (1.5)

Constable (3)

Police Clerk III –
Secretary C848

November 2007



Detective 
Division

Police Inspector 
PE203

Staff Sergeant

General 
Investigation Intelligence

Financial Crimes Street Crimes Unit

Computer Forensics Forensic Identification

Police Clerk III –
Secretary C848

Sergeant (5) Constable (3) Sergeant Crime Analyst C823

Sergeant Constable (2) Sergeant Constable (8)

Constable Sergeant Constable (3) Police Clerk III –
Sec.  - Identification C849

Child Abuse/Youth
Investigation

Sergeant

Child Abuse Team Youth

Constable (4)Constable (3)

November 2007



Police
Administration 

Division

Police Inspector PE203

Computer Technicians

TelecomsPound

Quarter Master Stores

Police Clerk III –
Secretary C848

Exhibits

Information and Privacy

Records

Sergeant

Constable

Pound Inspector 
C850 (2)

Equipment Officer P203
(Quarter Master Stores)

Exhibit/Property Control 
Officer C802

Information & Privacy 
Coordinator E519

Police Information 
Technology Supervisor C847

Records ManagerE541

Platoon A,B,C,D & 911
Telecoms Operator P201 (12)

Quality Control Reader 
C859 (2) CPIC Key User C729

Police Clerk III – Court Clerk
(2) C933

Police Clerk III –
Historical Files C935

Police Clerk III – FOI
C848

Records Support Clerk 
C860 (9)

Court Liaison Officer
C767

Staff Sergeant

Senior IT Technician
C991

Computer Support Technician 
Assistant C765

Secondments

CFSEU National Child Exploitation
Coordination Centre

Crime stoppers Regional Crime Unit

Mobile Youth Services Team Integrated Road
Safety Unit

Integrated Mobile Crisis 
Response Team

Constables (2)

Constable

Constable

Constable

Constable

Constables (2)

Staff Sergeant

Constables (3)

November 2007


